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1. How to view Timetable on Timetable Planner

Please follow the below instructions to view timetable online on Timetable Planner.

Go to https://timetableplanner.vu.edu.au/2023 /

e Use your VU Portal Login credentials to log into the site

e Select Teaching Areas: VU Brisbane Click on the | >| to move the selection to Right hand side
box.

e For UG: Select Periods BYou can select only one block (Semester 1 Block 1), or select
multiple blocks using Ctrl key (Semester 1 Block 1, Semester 1 Block 2, Semester 1
Block 3, Semester 1 Block 4, (semester 1 is just an example, it can be either semester
lor semester 2 or summer/winter blocks).

For PG: Select Periods EPlease select PG 8 Week Block 1 — 8WB1 or PG 8 Week Block
2— 8WB2 or PG 8 Week Block 3 — 8WB3 or PG 8 Week Block 4 — 8WB4 or PG 8 Week
Block 5 — 8WBS5 (or you can even select multiple blocks) from the list.

Select Days [ All week (Mon — Sun)

e Select Time Period & All Day/ Evening (08:00AM — 11:00PM)

o Select Report Type B List Timetable

e Click “View Timetable” (Make sure you unblock the pop-up window)

For Semester:

’VKTOIIAIIIIVIRSI‘I’T
MELBOURNE AUSTEALIA

Timetable Planner

Locabons

Selec Time Period”

SelectRepot Tipe:: 0 Giid Temeabie:

View Timetzble Reset
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e Once you get the list -> Filter with the Unit Code

VICTORIA UNIVERSITY
MELBOURNE AUSTRALIA

Print | Spht  Morgo

VU Sydney
Download €5V

Displaying Dates: 23-Mar-20 - 26-Apr-20, 04-May-20 - 26-Jul-20

**Please check your class timetable again immediately before classes start as it may have changed.

***Please note, if a timetable says “HIDDEN TBC” on timetable planner, it means the class is

not available for allocation at the moment.

All enrolled students are required to allocate to the respective class during the scheduled time

through online portal.
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2. How to allocate to a Timetable

1.1 Login and accessing the online Timetable

1. Loginto MyVU. For more information please see ‘How do | log in to MyVU’?
2. Click VU Calendar on the left hand sidebar
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1.2. Allocation to Timetable

1. Once you click on the link, it will lead you to the available Timetable based on your
enrolment. Your current enrolment details will be available on the left hand side of the
screen. Each Unit of Study lists the activity group/s for that unit (e.g. Lectures, Tutorials,
Workshops, Laboratories and Practicals). Select the activities by clicking on the activities.

Tess Tester BAO1101_C 1
test@vu edu au ACCOUNTING FOR DECISION MAKING E
BBUS L.01

Allocated Pending ﬂ Unconfirmed @ voure notaliocated.

BAO1101_C_1

ACCOUNTING FOR DECISION MAKING e A

Activity Day Time Campus Location Staff Duration Weeks Description

1 Fri 0900 C FS1101 - 2hrs 28/2-18/4, 2/5-235

2 Thu 1800 C FS1101 - 2hrs 27721714, 1/5-22/5

BEO1105_C_1
ECONOMIC PRINCIPLES

TuO1 (SELECT)

BEO1106_C_1

o
o
i
LO1 (SELECT) (v]
o
BUSINESS STATISTICS i)

o

Allocate” T T
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|

Y saocates Peraeg n 0 e fame 0 You're mot atiocated.
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3. Once the allocation is completed, the blue ‘Select’ button will turn to green ‘Allocated’
button. A new window will pop up with a message confirming the successful allocation.
Click on ‘Continue’ to proceed with the allocation of the remaining enrolled units.

Allocate”

Tess Tester BAOTI0Y C 1
1eIQve oy ACCOUNTING FOR DECISION MAXING
Baus Lo

W Aroc mec Preceng n n e e You're aliocated.

Encolment m Activity Day Time Campus Location Suf Duwsbon Weeks Descripbon
BAOY101 C_1
ACCOUNTING FOR DECISION MAKING LU Allocated ! Fa 0900 C FS1101 20 WA 2528

FLN

V' T - | sess—— L
0' hes 1741
) ° C
BEO1105_C 1 AMLOCATION SUCCESSFUL You ate pow alocated %o actvily |
ECONOMIC PRINCIFLES i
C

o ontinue

o
BEO1106_C_1
BUSINESS STATISTICS &

e v

Search sutwect code o descnphion

1.3. Timetable Clash

1. While allocating to different classes, if there is a clash with another selected class for a
different unit, you may see a ‘Clash’ button on the timetable.

Allocate”
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2. Click on the ‘Clash’ button to see the details of other clashing unit

Alloca te+ Timetatse LiveC Logout

Tesn Tester BEOT106_C 1
Qv edu ECONOMC PRINCIPLES Refresh u
BsuUs Lo

| Asocated | Pencng n Unconfrmed 0 You're not allocated,

£ rxclrment m l Actvity Day Time Campus Locaes Sl Durston Weeks Owacrgtiom
DY cH ~

SRS 5. O AN Clash ' T 1000 ¢ FSH100 2hn 292154, 29442055
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)
(1]

ALLOCATION FALED JTSS014BEOII0S C 1 L O 1 Clashes wilth BFP1100_C 1 Sel1 @

BEO1100_C_1
BUSHESS STATISTICS

1

o
BFP1100_C_1
PROF DEVY CRITICAL THINK & PROBLEM SOLV o

B Vv

Sedech subyec! Code of descripton

3. Go to the Clashing unit and select a new time to remove the ‘Clash’

Allocate®

Tess Tester UFP1100_C 1
testiQrou edu au PROF DEVY CRITICAL THINK & PRODLEM SOLV
BBUS Sedt
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4. Return to the unit with the ‘Clash’ and ‘Clash’ should now be removed and continue the
allocation steps as explained above.

+
A Iloca te Home Tmetatse LiveCal tek Logeut
Toss Tentor DEO1106_ C 1
Bbus L
T Aocated 1 Perang n Urcontrmed 0 You're not allocated.

i e e e Lo P g e Decy.
1
BE01105.C. Al w 1 Tue WD C FS1101 2hn 252-154 2942055
\J
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BFP1100 C 1
PROF DEV1 CRITICAL THINK & PROBLEM SO0V

0t AONST o V|
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1.4. Classis ‘Full’

1. If you see this option on the timetable, it means that you will be unable to select
that particular time and must choose another time from the list of available options.

Tews Toster HAOI401_F 1
tesiQv o0y 2w ACCOUNTING FOR DECISION MAKING
sous Tutt

i"x' Asocatea | Percng n'.m:cr'--r-ea o Youre not aliocated
Activity Day Time Cm;l Locetion St Duration Weeks Descripton
BAO1101_F_1
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nect o
Y Tue 1500 # AIM 1] 292154, 202048
SELECT) [+]
BCOY02_F 1 Seloc [ Tue 1400 F AIM LY 252454 20205
INFORMATION SYSTEMS FOR BUSINESS o
G 05 Mon 2200 F AIM 1 202184, 208195
¥
BFP2100_F_1 06 Men 1700 F AND? UL VT84 208198
PROF DEVELOPMENT 2-ANALYSIS & STRATEQY ~ © |
» e o | 5 o7 Men 1500 F AL7 T 242184 205195
Sedrch subject code of descnption Q 09 Wed 1000 F AsD? th 20029004, 300208
ol
: « ” oy : .
2. Check the left side “Green” ticks for each unit to ensure that you are allocated to all

the enrolled units.
+
Alloca te Timetable LiveCal Help Logout
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LO1 (ADJUST) o $==m
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BEO1105_C_1 e 03 Fri 1300 C FS1049 - 1hr 2812-18/4, 2/5-23/5
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s
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Once the above steps are completed, ensure that you have saved all the allocations.

1.5 View and Print the Timetable
1. Click on Timetable tab

A I I oCa te+ Timetable  LiveCal  Help  Logoul

Tess Tester BAO1101_C_1
test@vu edu.au ACCOUNTING FOR DECISION MAKING Refresh E
BBUS Tut
- A
' Allocated Pending n Unconfirmed 4@ You're allocated.
Enrolment Task» Activity Day Time Campus Location Staff Duration Weeks Description
BAO1101_C_1 {’_'l
ACCOUNTING FOR DECISION MAKING 0 A 01 Fi 1100 C FS1049 - 1hr 2812-18/4, 2/5-23/5
LO1 (ADJUST) &
02 Fri 1300 C FS1109 - 1hr 282-18/4, 2/5-23/5
TuO1 (ADJUST) @
BEO1105_C_1 e 03 Fi 1300 C FS1049 - 1he 2812-18/4, 2/5-23/5
ECONOMIC PRINCIPLES
LO1 (ADJUST] (] :
Select 04 Fi 1400 C FS1049 - 1hr 2812-18/4, 2/5-23/5
TuO1 (ADJUST w
- 2812-18/4, 2/5-23/5 -
BEO1106_C_1 o Select 05 Fri 1100 C FS1109 1hr 28218 5-23/5
BUSINESS STATISTICS
LO1 (ADJUST) Q v 06 Fi 1400 C FS1109 - 1hr 2812-18/4, 2/5-23/5 -
_ % - - g - ; g i ’
Search subject code or description Q Select 08 Thu 2000 C FS1101 - 1hr 27121714, 1/5-22/5
~

2: By default, Timetable will appear for the whole week. You can change the view to appear
by Day by clicking on the respective Day.

A Iloca te+ Timetable LiveCal Help Logout

Tess Tester Timetable Weeks
test@vu edu.au m
ABPA .—M
Allocated Pending n Unconfirmed < A” Weeks >
N T T 3 S
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ACP1053_F_1 01 CS02c A
INTRODUCTION TO CREATIVE WRITING O Al |s00em 242044 APP1012_F_1
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LO1 (ADJUST Wous 1A
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Wol1 (ADJUST) V] 6:00 PM [ACP1053 F 1
INTRODUCTH
ACW1020_F_1 TO
SEX AND GENDER e CREATIVE
WRITING
Lot & 7:00 PM [ Wol1
01
2412-2473,
TuD1 (ADJUST) @ 7141905
C504
APP1012_F_1 e 8:00 PM
PSYCHOLOGY 1A
L 01 (ADJUST) @ v
9:00 PM
10:00 PM
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Allocate

Tess Tester
test@vu edu.au

Allocated Pending n Unconfirmed < MOH >
e | ;
5:00 AM
ACP1053_F_1 ~
INTRODUCTION TO CREATIVE WRITING @ A
LO1 (ADJUST} = 300 AM
WoD1 (ADJUST) )
ACW1020_F_1 [
SEX AND GENDER e 10:00 Am | ACP1053_F 1
INTRODUCTION TO CREATIVE WRITING
LO1 (ADJUST) Bs | Lo
DA DA Tid 1QiE
Tul1 (ADJUST) - 11:00 AM
APP1012_F_1 o
PSYCHOLOGY 1A
LO1 (ADJUST) % we| |12:00PM
N
PSYCHOLOGY 1A
Search subject code or deseription Q ‘ ;1'"
T4.14/4 TRIA QK b

3: To return to “Week” view, click on the “Day” again.

4: To Print the Timetable, click on the “Print” icon, select the Printing Style as “Landscape”

AIIoca te+ Home Timelable LiveCal Help Logout

Tess Tester
test@wvu edu.au
BPA
Allocated Pending nUnconﬁrmed /~ Portrait All Weeks
| Landscapel
Group | Activity Day Time Campus  Location Staff Duration | We
ACP1053_F_1 0 A INTRODUCTION - 3
INTRODUCTION TO CREATIVE WRITING ACP1053_F_1  TO CREATIVE Lot 02 Mon 1000 F G368 1he i
= Michael 74
WRITING
LO1 (ADJUST) ]
INTRODUCTION 5
ACP1053_F_1 TO CREATIVE Wol1 | 01 Mon | 18:00 F c504 - 2hrs =iy
WoD1 (ADJUST) [ WRITING s
ACW1020_F_1 P ACW1020_F_1 SEXAND Lot o1 Mon 1600 F Moot  BALMER |, .. |24
SEX AND GENDER = = GENDER Catherine 2
SEX AND BALMER 26
01 /ADmmET N102 T 202
LO1 (ADJUST ) ACWI020_F_1 ool e w1 05 Ved 1100 F D20 Ctiodc.| 158 30
Tu01 (ADJUST APP1012_F_1 PSYCHOLOGY 1A LO1 01 Mon 1300 F L114 HALL 1hr 24
TuO1 (ADJUST) v e Michelle 28,
APP1012_F_1 ) APP1012_F_1 PSYCHOLOGY1A L02 01 Wed 1700 F L114 ZA';IL . | 18 gg
PSYCHOLOGY 1A iche!
APP1012_F_1 PSYCHOLOGY 1A Se01 07 Wed 1200 F C410A - 1hr ;g
FOUNDATIONS
approte_F 1 OF Se01 05 Fi | 1500 F csi2c - s 22
~—'  PSYCHOLOGICAL 25
RESEARCH
) < >
Search subject code or description Q
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5: Print the Timetable by selecting the relevant icons as required.

Allocate AN Wesks

Subject Code Description Group Activity Day Time Campus Location Staff Duration Dates
P10S 1 INTROD TIONT REATIVE WRITING L01 2 Mon 10:00 F 68 HYDE, Michae! 1 hr 24/2-24 7/4-19

IN UCTION TO CREATIVE WRITING Wol1 01 Mon 18:00 F C504 hrs 4 4. 74

- NDER LO1 1 Mon 1600 F M001 BALMER, Catherine 2 hrs
X AND GENDER TuD1 0 Wed 11:00 F BALMER, Catherine 1 hr 4, 4
YCHOL Y 1A 01 1 Mon 13:00 F L114 BALL, Michelle

SYCHOLOGY 1A L02 01 Wed 17:00 F L114 BALL, Michelle f 2

YCHOL Y 1A e01 7 Wed 12:00 F 410A hr 2612 30/4-2

FOUNDATIONS OF PSYCHOLOGICAL RESEARCH .“.-Uh 05 Fr 15:00 F CS02c 2 hrs 2812-18/4, 215-2315

Please note that it is your responsibility to confirm the location of your lectures and tutorials.
The timetable should be checked before classes start as it may have changed.

Click on the link to access more FAQs on MyTimetable
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3. Frequently asked question and answers

Below are few questions which are frequently asked by our students. The answers given are
only for reference and may vary depending on the situation.

1. How do | allocate to a Timetable?

A: Refer to the section in this manual: ‘How to allocate to a timetable’

2. How do | view a Timetable before | enroll to a unit?

A: Refer to the section in this manual: ‘How to view Timetable on Timetable Planner’

3. lam unable to allocate to my preferred Timetable as the class is full?

A: If a class is full, you will have to allocate yourself to the available Timetable.

4. | was already allocated to one class and it was changed later by somebody else?

A: Contact Timetable.VUBrisbane@vu.edu.au as this requires further investigation.

5. When I click on MyTimetable, | am unable to see any units?

A: Students will have to wait at least for an hour until their enrolment is reflected on the
system to view Timetable for their enrolled units. Even after an hour, if the student is
unable to allocate, please contact Timetable.VVUBrisbane@vu.edu.au for further
assistance.

6. | am enrolled in a unit which is not offered this Trimester/Semester. What can | do?

A: Students will have to withdraw from the unit and enroll into a different unit following
Course Coordinator’s advice.

7. lam unable to take this unit in this block and | would like to amend my enrolment. Which
unit should | choose?

A: Students will have to follow their Course Structure and seek further advice from their
Course Coordinator to decide whether they can amend their enrolment without impacting
their study period.

Victoria University ABN 83776954731
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8. Iam forcefully allocated to a class and do not prefer this Timetable?

A: Students are advised to allocate to a class timetable as soon as their enrolment is
finalized. Any student who remains unallocated until the provided date will be forcefully
allocated to the available class. They must either stick to the allocated class or seek advice
from Course Coordinator with regards to Unit amendment. Students will usually receive
ample time allocating themselves to a preferred timetable, prior to forceful allocations.

9. My name is not available on the attendance list/l am unable to access the unit on VU
Collaborate?

A: If a student is enrolled and allocated his/her name must be listed on the Attendance list
of VU Collaborate. If not, Students must contact IT Support for Students +61 3 9919 2777.

10. How do | get a zoom link to attend my class according to the Timetable?

A: Please follow the below snippet to access Zoom link

e |

Learning Space Communication ~» Assessments v Toolbox v Video Help v Space Admin

]

Discussions
Email

becurity Essentials - F,SY

News

WebEx Virtual Classroom

News W Staff Support
Zoom Classroom

s |

Students can also Contact their lecturer, immediately through email and copy in the Course
Coordinator to receive Zoom link.

11. How do | get my teacher’s contact details?

A: Students can get their Lecturer details from their Study Guide available on VU
Collaborate.
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12. I have only one option to select for my enrolled unit on Timetable?

A: Unfortunately, whatever options the students can view on Allocate+ will be the only
option they will have.

13. 1 am enrolled in one block where the unit is scheduled for 3 hours on 2 days and 6 hours
on the third day or second day. While in the next block another unit is scheduled as 4
hours on 3 days. | prefer the former/latter. Can you please schedule both in the same
way?

A: Unfortunately, that is not possible. The first year units for NBIT are designed to be
delivered as 3 hours per day on 2 days a week and 6 hours (3hours Workshop+3 Hours Lab)
on second or third day of the week. Whereas, second or third year units for NBIT are
designed to be delivered 4 hrs per day for 3 days for 3 weeks and 2 days for 4™ week.

A Sample Timetable for first 3 weeks of a block. 4™ week will not have Thursday’s class on
the below Scenario:

Units Mon Tue Wed | Thur Fri
NITIXXX | 3 Hrs(Wkshop) 3 Hrs(Wkshop) 3Hrs(Wkshop)+3

Hrs(Lab)
NIT2XXX | 3Hrs(Wkshop)+1Hr(Lab) | 3Hrs(Wkshop)+1Hr(Lab) 3Hrs(Wkshop)+1Hr(Lab)
NIT3XXX | 3Hrs(Wkshop)+1Hr(Lab) | 3Hrs(Wkshop)+1Hr(Lab) 3Hrs(Wkshop)+1Hr(Lab)

4. Contact us

Email: Timetable.VUBrisbane@vu.edu.au
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