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SECTION 1 
 

Workflow 

 

Type of Examiners 
 

Initial Examiner New examination nomination 

Replacement Examiner If previous ‘approved’ examiner is no longer available 

Third Examiner  Creative Performance 

 Exhibition 

 Re-Examination (Deferred outcome) - only if initial examiner/s decline to re-
examine revised thesis. 
 

 Divergent examination result  

 

Guidelines, Responsibilities and eForm link 

 

• Thesis Examination Webpage 
 

  

Principal Supervisor:

(1) Completes relevant sections 
in eForm.

(2) Submits to Candidate to review

(3) Submits to Chair of Examiners 
(after Candidate approval) 

Candidate:

(1) Reviews nominated examiners

(2) Complete declaration and return 
eForm to Principal Supervisor
(3) Submits to Research Examinations

Research Examinations:
(1) Research Examinations team to 
review examiner information.
(2) Submit to nominated Chair of 
Examiners for review

Chair of Examiners:
(1) Reviews relevant sections.

(1a) Option to return to the         
Principal Supervisor for further action.

(2) Submits to Dean, Graduate 
Research

Dean, Graduate Research:
(1) Reviews eForm submission.
(2) Approves nominated examiners.
(2a) Option to return eform to Principal 
Supervisor for further action.
(3) Submits to Research Examinations.

Research Examinations:
Finalises eForm 
(in prepareness for thesis 
submission)

https://www.vu.edu.au/researchers/candidature/thesis-examination
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SECTION 2 
 

Login and eForm completion 
 

Step 1. Enter Quest URL Address https://quest.vu.edu.au/   
(NOTE: Use Google Chrome or Microsoft Edge web platform) 
 

Step 2. Select:  ‘VU Login’(Blue Button) 
  → Enter VU username and password 

   → Select:  (see left hand menu) 

  
 

Step 3: Create eForm application 
i. Select: HDR eForms (from lefthand menu) – see screenshot below: 

 
ii. Refer to ‘New ‘eForm Submission’ table in dashboard: 

 
a) 'Select ‘VU Nomination of Examiner’ (NOTE: Version may be different to the one 

displayed below) 
 

b)  Refer to Step 3a (on next page) for alterative access to eForms. 
 

 

 

 

 

 

 

 

 

 

  

https://quest.vu.edu.au/
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Step 3a Alternative access to create eForms 

i. Select: HDR eForms (from left hand menu selection) as per previous page. 
 

ii. Select ‘+New’ to create application 

 

 

 

iii. Select ‘VU - Nomination of Examiners’ Template Name 

 

 
 

iv.  Select candidate name -  use  to search name 
i. ‘Select candidate name + ‘OK’ 
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Step 4: Review & Complete eForm requirements 
 

 Complete mandatory sections in workflow menu – refer screenshot example below. 

i. Review ‘Guidelines’ and ‘Conflict of Interests’ in ‘Guidelines Overview’ section 
 

ii. Review candidate’s auto-populated details are correct. 
 

iii. Complete ‘Examination Details’ section 
 

iv. Finalise ‘Supervisor Declaration’ 
 

v. Select ‘Submit to Student’ button 
 
 

IMPORTANT:  

The Foreign Influence Transparency Scheme - Examiner form must be uploaded with the Examiner 
CV.  

The completion of this form is an Australian Government Directive. Refer to Australian 
Government Legislation Act 2018 on this ruling. 
 

 

 

 

  

https://www.vu.edu.au/sites/default/files/foreign-influence-transparency-scheme-thesis-examiner-form.pdf
https://www.ag.gov.au/integrity/foreign-influence-transparency-scheme
https://www.ag.gov.au/integrity/foreign-influence-transparency-scheme


 
 

 

7 
Nomination of Examiners – Supervisor-Form User Guide 

June 2025 
 

Step 5: Type of Examiner 
 After quantifying if the application is either an initial or re-examination, identify the type of 

Examination – Refer to Section 1 to review ‘Type of Examiner’ table. 
 

i. Select the relevant radio button to nominate the type of examiner. 
 

ii. In the case of ‘by creative works’ (for live Performance or exhibition only), a ‘Reserve 
Examiner’ will appear. If your candidate is submitting as a Live Performance or Exhibition, 
email researchexaminations@vu.edu.au prior to completing the eForm to confirm the thesis 
format. 
 

 
 

Step 6: Examiner CV and Foreign Influence Transparency Scheme Registration 
Form- Thesis Examiner 
i. Supervisors are to obtain a CV and completed ‘Foreign Influence Transparency Scheme 

Registration form - Thesis Examiner’ from each nominated examiner. 
 

ii.  ‘Select file’ to upload each document – refer to screenshot below. 
 
Note: The application will not progress to the Chair of Examiners if the Foreign Influence 
Transparency Scheme Registration form is not attached to the application.  

 

 

  

mailto:researchexaminations@vu.edu.au
https://www.vu.edu.au/sites/default/files/foreign-influence-transparency-scheme-current-supervisor-form.pdf
https://www.vu.edu.au/sites/default/files/foreign-influence-transparency-scheme-current-supervisor-form.pdf
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Step 7: Examiner Details 
i. Indicate the ‘Number and Type of Candidates to Completion’ and ‘Number of Thesis 

Examined’. 
 

ii. Select the ‘Add’ button, and a dropdown will appear to indicate a number for each degree. 
The same rule applies for the ‘Number of Thesis examined’ section. 

 

 

 

Step 8: Supervisor Declaration 
i. Principal Supervisors are required to read and complete the ‘Declaration’. 

 
ii. Select ‘Submit to Student’* button when all mandatory fields have been addressed.  

 
*NOTE: If you are not ready to submit to the candidate, click ‘Save’ and log out of the form. 
 

iii. All changes to the eForm have to be approved by the candidate. 

The candidate will submit revised eForms directly to ‘Research Examiners’ as part of the final 
workflow. 
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SECTION 3 
 

Replacement Examiner/s 
 

Step 1. Replacing an Approved Examiner 
 
 A replacement examination only applies if an approved examiner/s is no longer available to 

examine the thesis. 
 
i. Select ‘Replacement Examiner/s radio button. 

ii. The previously approved examiner/s will display on the eForm – see example below. 

iii. Proceed to respond to all mandatory* text fields providing an explanation for the replacement. 

 

 

 

Step 2. Complete Replacement Examiner/s details 

Complete all mandatory fields before uploading examiner CV and Foreign Influence Transparency Scheme 
Registration PDF form. 

i. Finalise ‘Supervisor Declaration’ Section 

ii. Select ‘Submit to Student’ button 
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SECTION 4 
 

Thesis Re-Examination (Deferred Outcome) 
 

The initial examiners will indicate if agreeing to re-examine the candidate’s revised thesis submission within 
9 months (EFT) in their ‘Deferred’ outcome report. 

Step 1: The Candidature team will: 

i. Co-ordinate the candidate’s re-enrolment following the ‘deferred’ outcome notification. 
 

ii. Prepare the eForm for re-examination with the initial examiners. 

OR 
 

Step 2: Initial examiner/s decline re-examining revised thesis 
 

i. A ‘Third Examiner’ is required when an initial examiner declines the invitation to re-examine 
the candidate’s thesis resubmission (at the 9 month EFT deadline). 

 

 

  

 

 

 

  



 
 

 

11 
Nomination of Examiners – Supervisor-Form User Guide 

June 2025 
 

 

SECTION 5 
 

Hints & Tips and Troubleshooting  
 

Page Status Indicators 

* Mandatory field Field must be completed to finalise application 

! Invalid field/s not complete or incorrectly completed 

? Revisit Changes have been made that need your review 

 Unvisited You haven’t viewed this workflow section 

 Valid All mandatory fields have been completed 

 

 

Error or Warning messages 
i. Mandatory fields are indicated by an * 

 
ii. If you fail to respond to a mandatory question, the following error display will appear to prompt you 

insert the missed information – refer to screenshot below. 
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Feedback from Users  

 
Throughout the eForm, the Candidate, Research Examinations team, the Chair of Examiners, or Dean, 
Graduate Research may return the eForm back to you for comment. 
 

i. An email will alert you that the eForm has been returned to you for a response. 
 

ii. Log back into Quest to view the comments via the ‘My HDR eForms’ tab – see below 
 

 

 

 

 

 

iii Select ‘Feedback for Supervisor’ on left hand workflow pane  

 

 

 
iv Feedback from Candidate 

a. Review comments in ‘Feedback from Candidate’ text field. 
 

b. Insert your response in the ‘Supervisor comments to candidate’ text field. 
 

c. Select radio button ‘Yes’ or ‘No’ to ‘Have you addressed candidate’s comments?*’ 
 

i. If ‘yes’ - select ‘Re-submit to candidate’ button  
 

ii. If ‘no’ - select ‘Save’ and discuss with the candidate outside of the eForm, before 
revisiting the eForm and selecting ‘yes’ to move the eForm on to the next workflow. 
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NOTE: Throughout the eForm review process, additional feedback may be requested from HDR Admin, the 
Chair of Examiners and/or the Dean, Graduate Research. 

An email will be issued requesting a review of the query. 

 

 

 

Quest Access issues 
 

1. Email researchexaminations@vu.edu.au  

2. Provide a screen shot of the error message. 

3. The candidature team will contact the Quest Data Team to investigate. 

 
 

All other queries and feedback: 
 

Email researchexaminations@vu.edu.au 

mailto:researchexaminations@vu.edu.au
mailto:researchexaminations@vu.edu.au
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