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Step 1
From the VU Home page, click the ‘Apply Now’ button to 
the left hand side of the screen.

Option 1 - Via the Homepage
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Step 2
This will take you to the ‘Apply to VU Homepage’. There 
are 3 options: Domestic Students, Domestic Research 
Students, and International Students.

Click the relevant ‘Apply Now’ that applies to you.
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Step 3
Once you’ve clicked ‘Apply Now’, the following login 
screen will appear.

To continue your application, click the ‘Log On’ button.
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Step 4
Log in to the system, using the credentials found in 
the ‘VU Account’ email sent through to you upon 
registering with us.

s8*******@live.vu.edu.au

s8*******@live.vu.edu.au
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Step 5
Once you’ve logged in, to access your existing 
application, click on the hyperlink that says ‘My 
Applications’.
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Step 6
This will take you to your current applications.

Click the ‘Respond’ button on the right-hand side of 
your application.
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Step 7
On the left hand side of the screen, click the ‘Further 
Information Requests’ tab. Any outstanding 
requirements will appear with a red icon which 
indicates the number of requirements you will need to 
complete / provide.
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a.

Step 8
You must complete all records in this section:

a. To begin, click ‘Respond’, next to the requirement.

b. Complete all required fields, answer any remaining questions 
and attached supporting documentation as required.*

c. Then, press ‘Save’ in the top right-hand corner to complete.

b.

c.
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Step 8 - Continued
 *Some requirements have an attached BPA form - such 

as the Pre-Training Review for TAFE Courses. For these 
requirements:

d. Press the ‘Complete Pre-Training Review’ Button. This will 
open the form in a new tab.

e. Tick the box that says ‘Start Form’. This will load all fields 
that need to be completed.

f. Complete all required fields in the form then press ‘Submit’ in 
the top right-hand corner. You can then close the tab.

g. Complete the remaining questions under ‘Response’. Then, 
press ‘Save’ in the top right-hand corner.

d.

g.

e.

f.
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Step 9
Once you have completed , submitted and saved your 
requirements, they will display as ‘Response Received’.
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Step 10
To ensure all requirements have been completed, simply 
press the VU logo in the top left corner to return to the 
main application dashboard. If anything is outstanding, it 
will appear here in My Applications and Forms sections.
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Step 1
From the VU Homepage, click the ‘Apply Now’ button to 
the left-hand side of the screen.

Option 2 - Via the ‘Continue Your Application’ Button
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Step 2
This will take you to the ‘Apply to VU Homepage’.

Scroll down on this page, until you view the ‘Continue 
Your Application’ section.

Click the course option that best reflects your 
submitted application.



14 Victoria University – Further Information Process Guide

Step 3
Log in to the system, using the credentials found in 
the ‘VU Account’ email sent through to you upon 
registering with us.

Continue through steps 6-10.

s8*******@live.vu.edu.au

s8*******@live.vu.edu.au
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Option 3 - Via the Email Link
Alternatively, you can also access your application via the link 
in your email. Simply click the ‘Progress your application’ 
button. You will then be prompted to log in.

Once you have logged in, you will be able to complete the 
outstanding Further Information Requests. 

Continue through steps 6-10


