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Welcome to Victoria University! Complete this form if you are a tertiary student enrolled at an educational organisation other than 
Victoria University, seeking to undertake additional units of study at VU that will contribute credit towards completion of the course 
based at your home institution. 

Victoria University will accept students from other tertiary institutions wishing to study units here on a cross-institutional basis in the 
coming year/semester/teaching period.

A41B – CROSS-INSTITUTIONAL 
INBOUND

1.	 IMPORTANT INFORMATION

Full fee paying students
(International and 
Australian)

International students need to consult with the International Department of your home institution 
to determine whether you are eligible for cross institutional study before you complete this form. 
International and Australian full fee-paying applicants must pay the full fee charges for these units 
at Victoria University. These charges may vary from those charged at your home institution.

Pre-requisite units Applicants must meet the pre-requisite requirements for the relevant Unit(s) of Study.

Unit outline/description
You must ensure your home institution is satisfied the unit you wish to undertake at Victoria 
University will meet the needs and requirements of your course, by supplying them with a unit 
outline that contains all the relevant details, as part of your application.

Results
It is your responsibility to supply a copy of your results for the Unit(s) of Study undertaken at 
Victoria University to your home institution. They will confirm your completion of the Unit(s) of Study 
and appoint the appropriate grade.

Enrolment at both 
institutions

You are responsible for your enrolment at both institutions. If you wish to withdraw from your cross 
institutional unit, you must inform both institutions and complete the necessary procedures before 
the required dates. The home institution will have a cut-off date for applications to be finalised. 
Your Victoria University enrolment/withdrawal must be finalised before the Census date in the 
appropriate teaching period. You must contact us if there is any change to your enrolment status at 
your home institution.

Unit fees Your Student Contribution/HELP fees/tuition fees for the Unit(s) of Study will be charged by Victoria 
University.

Home Institution Host Institution

2.	 INSTRUCTIONS

1.	 Present this form to the relevant course and faculty staff at your home institution for authorisation and ask them to complete Section 
B on your behalf. 

2.	 Submit your application to a VU Student Service Centre, at one of our campuses (See next page for location and contact details)  
When your application for inbound study has been approved by Victoria University, you will be contacted with further information and 
asked to complete a VU enrolment form. 

3.	 We will need your proof of citizenship, evidence of your current student fee status at your home institution, and the year you 
commenced your current course. 

4.	 If you wish to defer payment of your enrolment fees through HECS or FEE-HELP, you will also need to complete your eCAF via the 
government portal to accept your CSP and apply for a HECS or FEE-HELP loan. 

5.	 Timely amendment dates and Census dates related late fees and charges apply for all students studying at Victoria University. For 
more info, see the VU Student Guide. 

Victoria University

https://ecaf.education.gov.au/home
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3.	 PERSONAL DETAILS

4.	 HOME INSTITUTE AUTHORISATION

Family name

Given name

 Home institute student ID

Name of institution

Name of school/department

Date of birth

Contact phone

Post code

Post code

In what year did the student commence study in their current program?

I have sighted the relevant Unit of Study outline(s) and give approval for this student to enrol in the stated Unit(s) of Study 
at Victoria University

If Yes, is the student:

Email address

Suburb

Mailing address

Street address

Have you previously enrolled at Victoria university?

Is this student eligible for a Commonwealth Supported Place? Yes

Are you an international or Australian full-fee paying student?

Yes

No

No

Pre-2021 Post-2021

No

Yes (You will be charged full fee charges for the Unit/s of Study undertaken at VU)

VU student number (if known):

Course codeCourse name

Authorised person’s name

Signature

Position/Job title

Date Phone

Victoria University unit of study details Office use only (home institution) 

Unit of study 
code Unit of study title Teaching 

period Study year Home inst. 
EFTSL 

Home inst. equivalent unit 
of study code 

Male Female Non-binary Different term Prefer not to answerGender



Victoria University, CRICOS No. 00124K (Melbourne), 02475D (Sydney and Brisbane), RTO 3113, TEQSA No. PRV12152, Provider Category: Australian University

PRIVACY STATEMENT
Victoria University (VU) values your privacy and is committed to handling your personal information in accordance with the Privacy and Data Protection Act 2014 (Vic) and other applicable 
privacy legislation. The personal information collected on this form will be used primarily for the purposes of assessing and processing this application. VU may also use and disclose 
your personal information to verify the information provided by you, to comply with government and other reporting requirements and/or to carry out associated activities connected with 
this application. Your personal information may also be disclosed to Commonwealth and State agencies such as the departments of education and the Department  of Home Affairs in 
accordance with VU’s obligations under the Education Services for Overseas Students Act 2000 (Cth) (ESOS Act), the National Code of Practice for Providers of Education and Training to 
Overseas Students 2018 (National Code) and other applicable legislation. Your personal information will not otherwise be used or disclosed without your consent, unless permitted by law. 
By completing and submitting this application, you agree to VU collecting, using and disclosing your personal information as described above and in accordance with VU’s Privacy Policy 
and Student Information Privacy Collection Statement (which provides further detail about the types of personal information VU may collect from you and how it is managed) available on 
the Privacy page on our website vu.edu.au/privacy
You have a right to access your personal information held by VU. If you have any questions regarding privacy, please refer to the Privacy page on our website, our frequently asked 
questions at ASKVU or phone us on 9919 6100 or 1300 VIC UNI (or 1300 842 864).

PRIVACY INFORMATION: We collect and protect your personal information in accordance with our Privacy Policy vu.edu.au/privacy.

CONTACT US Our VUHQs are located at the following campuses:If you have any questions, you can access  
ASKVU (askvu.vu.edu.au), speak to us via live chat  
or call us on +61 3 9919 6100.

	 City Campus
	 Footscray Nicholson

	 Footscray Park
	 St Albans

	 Sunshine
	 Werribee
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VU STUDENT ADMIN PROCESSING

Fee assessment

Admission basis Fund source

Course code

OFFICE USE ONLY

Processed by

Manager enrolments name

Signature Date

Date

Phone

Copy to VUI (if international)

UoS entered

Copy to student file

Invoice mailed to student

Original to home instituion

Student Signature Date

I have read the information, instructions and privacy information on this form and consent to my home institution providing my 
personal and enrolment details to VU. 

I will have this form approved by my home institution before submitting it to the relevant Faculty.

5. STUDENT DECLARATION
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